SECTION 5.1

ACCT VICE-CHAIR 

JOB DESCRIPTION

The ACCT Vice-Chair shall serve as the official link between the Regional Chairs and State, Province or Territory Coordinators Network and the ACCT Board of Directors. 

RESPONSIBILITIES

Regional Chairs and State, Province or Territory Coordinators Network

1. Serve as overall link between the ACCT Board, Regional Chairs, and Coordinators. The ACCT Vice-Chair is responsible for facilitating close communication and reporting information from the regional chairs to the ACCT Board.  
2. Solicit ACCT Board approval of Coordinators. The ACCT Vice-Chair shall obtain nominations from the Regional Chairs to propose to the ACCT Board for consideration.

3. Ensure that Regional Chairs submit Trimester reports to the ACCT Board.  Trimester reports will be due from Regional Chair February 1, July 1, October 1, to ensure adequate preparation of action and information items for the National Legislative Summit, Summer Board Retreat and ACCT Congress. 

4. Initiate and facilitate trimester teleconferences with the Regional Chairs subsequent to the submission of the trimester reports. Conference calls will be held to discuss or clarify reports content and ensure regular communication between the ACCT Vice-Chair and Regional Chairs. Teleconferences will be held no more than two weeks after each trimester report is due. 

5. Host annual orientation and activity planning session for the Regional Chairs and State, Province or Territory Coordinators during the ACCT National Legislative Summit.

6. Serves as Chair of the Coordinator Network meeting.

Member Communications and Education Committee

1. Serves as the Chair of the Member Communications and Education Committee meetings.
2. Give a report of the committee meetings at the ACCT Board of Director meetings.
ACCT Board of Directors

1. Serves as a member of the ACCT Executive Committee and participates in monthly teleconferences or other executive meetings as appropriate.

2. Participate in the ACCT Congress and NLS general session functions, as necessary.

3. Attends and represents ACCT at external meetings, functions and activities.
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