
 
 

VICE PRESIDENT FOR EDUCATIONAL SERVICES 
Job Description 

 
The Association of Community College Trustees (ACCT) is a non-profit higher education association comprised of 
over 560 governing boards and over 6,500 trustees who govern public community, technical and junior colleges 
across the U.S.  The Association is seeking a Vice President for Educational Services to provide overall 
management and coordination of the Association’s trustee-education programs and services across all departments. 
This position will report directly to the President and Chief Executive Officer.   
 
DESCRIPTION: 
 Provide oversight, direction and day-to-day management of the Association’s trustee-education programs, 

services and events. 
 Provide private foundation grant-development and management oversight. 
 Identify and manage partnerships to advance the Association’s trustee-education goals and objectives. 
 Identify new funding and resource opportunities according to the Association’s mission and values and 

strategic priorities. 
 Assist the President and CEO and senior leadership with meeting strategic goals and priorities established by 

the ACCT Board of Directors. 
 Serve as a senior-level liaison to a broad array of higher education associations and foundations. 
 Assist management with developing and monitoring departmental budgets and strategic priorities. 
 Serve as thought leader with the CEO and senior management in determining and addressing educational and 

service needs of governing boards and trustees. 
 Manage a department of 6+ employees, including the directors of Educational Events, Educational Services, 

and Governance Institute for Student Success, by establishing clear goals and expectations, consistent guidance 
and supervision, and ensuring efficient communication and collaboration across the department. 

 Serve on the internal editorial oversight team for the Trustee Quarterly magazine and assisting with identifying 
content and thought leadership for ACCT publications, podcasts, webinars, etc. 

 
REQUIRED CHARACTERISTICS: 
 Substantive knowledge of current issues in higher education, particularly community college governance and 

familiarity with educational trends, content delivery, and program evaluation. 

 Clear understanding of and commitment to data-driven decision making, and an understanding of current local, 
state, and national methods for measuring student outcomes. 

 Exceptional staff-management skills, with a demonstrable history of developing new leaders and strong, 
effective teams. 

 
 Excellent communication and presentation skills. 
 
 Experience in nonprofit board governance. 
 
QUALIFICATIONS 
Master’s Degree required.  Doctorate in community college leadership or higher education preferred. Ten+ years of 
experience in non-profit management and/or administration a plus.  
 
The target date for applications is: April 30, 2018. 
 
The position will remain open until filled. 



 
 
ACCT offers competitive salary and comprehensive benefits in a smaller office environment.  Please forward your 
letter of interest, resume and at least three (3) professional reference letters to the attention of the Human Resource 
Manager at hr@acct.org.  Must pass criminal, credit and reference background checks. No Phone calls please. 


